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PHAN 1: HWONG DAN SU’ DUNG (TIENG VIET)

1. GIOI THIEU CHUNG VE PHAN MEM

Chao mirng ban dén véi Phan mém Quan ly Tién do Crystal Progress Hub. Phan mém dwoc thiét ké don
gian, trwc quan va dé sir dung nhét cho tat ca can bd, nhan vién, du ban 1am viéc tai van phong, xwéng san
xuét hay ngoai cong trinh xay dwng ma khoéng can ranh vé cong nghé.

Muc tiéu cbt I8i ciia phAn mém 14 gitp toan bo céng ty ndm bét toan bd cong viéc theo biéu dd tién do
(Gantt Chart), biét ré ai 1am gi, khi nao xong va kip thoi x(r ly cac vwéng mac sw cb.

2. HUONG DAN CAC VUNG LAM VIEC CHiNH

0 CRYSTAL PROGRESS HUB Phong CONSTRUCTION (Thi Cong) v 2 Admin (OUEADMINGALD [® vogout

a 3170872026 O 10/10/2026 O + & & b IE',] (=} @

2.1. Thanh Tiéu Pé Trén Cung (Top Bar)
* Logo & Tén phan mém: CRYSTAL PROGRESS HUB (Géc tréi trén cung).

+ Nut An/Hién Sidebar: Giup mé réng man hinh lam viéc khi can nhin so' d6 rong.
+ NGt Chon Phong Ban (Admin): Danh cho Admin dé chuyén déi géc nhin gitra cac phong ban.

« Nut Dang Nhap / Bang Xuét: D& nhap tai khodn ca nhan hoac thoat hé théng.



2.2. Thanh Menu Bén Trai (Sidebar)

Sidebar Ia noi chuyén dbi cac khu virc 1am viéc chinh:
o CRYSTAL PROGRESS HUB

1. 8 Public Projects (Dw An Chung): Noi chira cac dy an n
cong trinh I&n toan cong ty. ALL PROGRESS IN ONE DU AN DE

. < # PRJ_01
2. [ull Plan Report (Bao Cao Tién Dd): Noi xem téng hop

b&o cdo tién d6 va biéu dd thdng ké.
Phan Viing & B

3. & Department Jobs (Cong Viéc Noi Bd Phong Ban): Noi [ &
lam viéc riéng cla tirng phong ban. Trong muc nay, mai

phong ban c6 thé tw tao cac Tag Dy An riéng dé& gom nhém
cong viéc ngay/tuan. @ Plan Report m

I v  COMNSTR
Lap thi€t bi dig
ki€m tra d5 ndi

MEO LAM VIEC HIEU QUA: DBéi véi cac cong viéc ndi bo I
phat sinh hang ngay trong phong ban (vi du: vé ban vé&, mua ' o0 kéo dy chinh t

s&m vat tw, lam bao cdo), ban nén diing muc 'Department

Jobs' thay vi tao Dy an chung dé tranh bj tran va rdi danh (D oepartment sobs e Ve sinh cong tr

sach. | :
E Project Closed (3) Lip dat ndi thé

3. HUONG DAN THAO TAC CONG VIEC e [ % oesicw

TUNG BUOC

Lot san tham, ne

3.1. Thao Tac Vé&i Dw An & Tag Dw An Phong Ban

« Tao Dw An Chung (Chi Admin): B&m nuat '+ Tao Dy An Mé&i' mau xanh 1a & Sidebar trai.

+ Tao Phan Vung Coéng Viéc Phong Ban (Trwdng phong & Admin): BAm nut '+ Created Department job' bén
trai & mé phan ving coéng viéc phong ban.

* Tao Tag Dw An Phong Ban: Trong phan viing cong viéc ndi bd, bAm nat '+ Tao Tag Dw An' dé tao nhom
cong viéc riéng (Tag sé tw déng mang mau sac ngau nhién dé phan biét).

3.2. Cach Tao M6t Cong Viéc (Task) M&i

CAp Nhit Tién D8 Task

Tén Céing Vi e
& Tép Binh Kém (Cloudflare R2)

Hhén Vién Phy Trich (Chon tir danh sich):

-~ Chon danh séch

Tién a6 hoan thanh (%): 0

Chi Sir 5/ Cénh Bio Tién D3:




1. Tim d@én Nhém cong viéc hoac Tag dw an twong tng.
2. B&m vao nut '+ Thém Task' bén phai tén nhém.

3. Dién cac théng tin co ban: Tén cong viéc, ngay bat dau & két thic, ngudi phu trach (Staff) va mirc dd wu
tién.

3.3. Xem & Chinh Stra Chi Tiét Task (Ctra S6 Chi Tiét)

(¥ Thao tac mé& ctra s6: Nhap dup (Double-click trén may tinh) hodc Cham 2 |an lién tiép (Double-tap trén
dién thoai) vao thanh cbéng viéc (Task Bar).

Trong ctra sb chi tiét Task, ban cé thé:
+ Kéo thanh Slide Tién D6 dé cap nhat phan tram hoan thanh (0% dén 100%).
« Thay ddi trang thai (Chwa bat dau, Dang thwc hién, Hoan thanh, Tam dirng).

+ /A KHU VU'C GHI CHU S CO / CANH BAO (VIEN BO NOI BAT): Bay la noi ghi lai cac kho khan,
vwdng mac phat sinh (vi du: Thiéu vat tw, sai ban vé&, méat bang chwa ban giao). Chir & day hién thj DO TO
NOI BAT dé cap trén va nguoi lién quan phat hién xt ly ngay.

+ Tai l&n Ban vé & Dinh kém file: Gilp Iwu triy tai liéu lién quan dén cong viéc.

4. H'ONG DAN S DUNG TREN PIEN THOAI DI DPONG (IPHONE /
ANDROID)

Phan mém duoc thiét ké t6i wu 100% cho man hinh dién thoai cam tng:

1. Xem So D6 Gantt Trén Dién Thoai: Khi ban vubt xudng d& xem danh sach cong viéc, thanh tiéu dé trén
cung sé tw dong thu gon lai d& nhueng 90% khong gian man hinh cho ban xem so d6.

2. Thao Tac Cham 2 Lan (Double Tap): Cham nhe 2 I14n lién tiép vao thanh cdng viéc trén iPhone/Android
dé mé ngay ctra sb chi tiét.

3. Xoay Ngang Man Hinh: Hay xoay ngang dién thoai dé xem biéu dd tién do réng rai va rd rang hon.

5. PHAN QUYEN VA BAO MAT TAI KHOAN

Vai Tro (Role) Quyén Han Chinh Pham Vi Ap Dung
ADMIN (Quan tri) Tao/Stra/Xo6a dw an, quan ly Toan hé théng
nguwdi dung, xem toan bd
phong ban
TRUONG PHONG Tao Tag dw &n phong ban, Phong ban quan ly
phan cong task, duyét bao cao
phong
NHAN VIEN / KHACH Xem tién d6, cap nhat % task  Céng viéc dwoc phan cong

dwoc giao, ghi chi sw cd



6. GIAI DPAP CAC THAC MAC THUONG GAP (FAQ)
? Hoi: Téi tao cdng viéc xong thi bAm nat Lwu & dau?

(¥ Dap: Hé thdng tw dong ddng bo thdi gian thwe (Real-time Cloud Sync). Méi khi ban thém task,
stra ngay hay kéo phan trdm hoan thanh, di¥ liéu sé tw dong lwu lai ngay lap tirc ma khéng can bam
nut Luwu.

? Héi: Lam sao dé xuat bao cdo glri sép hoéc in ra giay?

(& Dap: O thanh cong cu phia trén so d6, bAm nat ') Export Excel' hoac nat ' & In/ Xuat PDF' dé
tai file vé may in.

? Hoi: Toi 1a nhan vién phong Thi Céng nhwng chi thdy man hinh Thiét Ké&?

(¥ Dap: Ban bdm vao nut géc trén bén phai (chd tén tai khoan) dé kiém tra phong ban ctia minh,
hoac nh& Admin déi phong ban tai khoan cho ban.

PART 2: USER MANUAL (ENGLISH)

1. GENERAL INTRODUCTION

Welcome to the Crystal Progress Hub Progress Management Software. The software is designed to be
simple, intuitive, and easy to use for all staff members, whether you work in the office, factory, or
construction site, without requiring technical expertise.

The core objective is to centralize all progress tracking into a single Gantt chart system (‘All Progress in
One'), ensuring clear accountability for tasks, deadlines, and immediate issue reporting.

2. MAIN WORKSPACE AREAS

2.1. Top Navigation Bar (Top Bar)

o CRYSTAL PROGRESS HUB Phong CONSTRUCTION (Thi Cang) ¥ S, Admin (IEADMNGALL [= Logout

B 31/08/2026 B 10/10/2026 O + & e, ,93, :E‘,: 'EI' @

* Brand & Logo: CRYSTAL PROGRESS HUB (Top Left).

» Toggle Sidebar Button: Collapse/Expand the left navigation panel to widen the Gantt chart view.



* Department Selector (Admin): Switch department context
across Construction, Design, Planning, Factory, MEP,
Storage, Purchasing, and Accountant.

* Login / Logout Button: Log in with user credentials or switch

roles.

2.2. Left Navigation Menu (Sidebar)

1. B Public Projects: Major company-wide construction and
enterprise projects.

2. [ull Plan Report: Overview progress reports, completion
metrics, and statistics.

3. & Department Jobs: Dedicated workspace for internal
department tasks. Each department can create custom
Project Tags to organize daily and weekly workloads.

PRO TIP: For daily internal department tasks (e.g., drawing
revisions, procurement, internal reports), use 'Department

Jobs' instead of creating Public Projects to keep project lists
clean and organized.

3. STEP-BY-STEP OPERATION GUIDE

3.1. Project & Department Tag Operations

o CRYSTAL PROGRESS HUB

ALL PROGRESS IN ONE DU AN DE
=
+ Create Project
ooy Phan Viing 8 Bd
{ﬁ'} Public Projects )]
v CONSTR

Lap thigt bi dié
@ Plan Report m

kiém tra d& ndi

kéo day chinh t

[ﬁ] Department Jobs 2)

Wé sinh cdng tr

'El' Project Closed (3

Lip d5t ndi thd
& Trang chu Crystal Interior I v  DESIGNI

Lot san tham, e

* Create Public Project (Admin Only): Click '+ New Project' button on the left sidebar.

* Create Department Job Section (Admin & Manager): Click '+ Created Department job' on the left sidebar.

* Create Department Project Tag: Inside the department workspace, click '+ Add Project Tag'. Tags

automatically assign 1 of 8 vivid colors for visual distinction.



3.2. Creating a New Task

Cp Nhit Tién D Task

Tén Céng Viée
& Tép Binh Kém (Cloudflare R2)

[ B&t du nhan viec (] Hoan thanh viéc

Tién 46 hoan thanh (%): ©

4. Ghi Chis Sy C& / Canh Bio Tién B:

G5 ghi chi sy €5, nguyén nhin chim tré hodc cinh bio tal diy...

1. Locate the target group or Department Project Tag.

2. Click '+ Add Task' on the right side of the group header.

3. Enter task details: Task name, Start Date, End Date, Assigned Staff, and Priority (Normal / High / Urgent).
3.3. Task Detail Modal & Incident Reporting

(% Open Modal: Double-click (PC/Mac) or Double-tap (iPhone/Android) on any Task Bar.

Inside the Task Modal, you can:

* Drag the Progress Slider to update completion percentage (0% to 100%).

» Update Status (Not Started, In Progress, Completed, Paused).

« /\ INCIDENT & ALERT WARNING BOX (PROMINENT RED BORDER): Record site issues, material
shortages, or drawing discrepancies here. Text inside is displayed in BOLD RED font to immediately notify
managers and team members upon opening.

» Upload Drawings & File Attachments: Store technical drawings and job site images directly with the task.

4. MOBILE USAGE GUIDE (IPHONE / ANDROID)

1. Double-Tap Support: Tap twice rapidly on any task bar on mobile screens to open task details
seamlessly.

2. Auto-Collapsing Header: When scrolling down to view task lists, the top header automatically hides to
dedicate 90%+ screen space to the Gantt chart.

3. Landscape Rotation: Rotate your phone horizontally for a spacious full-chart view.
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3. CHA|H = 710| £ (Step-by-Step Operations)
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3.2. M ZH(Task) A/d H
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--- CRYSTAL PROGRESS HUB — ALL PROGRESS IN ONE ---



